
 
Students: Teams- Assignments 
Thursday, October 1, 2020 
12:48 PM 

  

Because you asked… 
  
Question: 
How do I find my assignments in Teams? How do I hand in my work? 

Description: 
Access Assignments tab in Teams to view, complete, hand assignments and view 
feedback and grades. 
  

Watch the Videos 
Access Assignments 
Hand in Work 

  
First: Open an Assignment 
• Open your class team 
• Select the Assignments tab at the top of the screen 
• Assignments will be listed in two categories Assigned and Completed 
• Click on an assignment to open it 

  

https://youtu.be/cDXe0SVeiZI
https://youtu.be/yk1WLpErb88


 
  

Next: Complete an Assignment and Turn In 
• Read the instructions carefully  
• Check to see if your teacher has attached a rubric to help guide your work 
• Use a Post or Chat message if you have questions for your teacher 
• Check the due date so you can plan your time wisely 
• Click to open your resources 
• Resources attached in Word or OneNote will open directly inside Teams if 

you are using a computer 
• Resources attached in Word or OneNote will need to open in their apps. If 

you are using a mobile device, make sure you have these apps installed too. 
• Close the resource when you have finished 
• Select the ADD WORK option if you need to upload additional work. 

Uploading video or pictures from your camera or photos is easily done here 
from a mobile device. 

• Select the Turn In button to let your teacher know you have finished 
  



 
  

  
  

  
  

Then: View Feedback and Grades 
• Select the Assignments tab 
• Select the > to open your Completed Work list 
• Look for Feedback and Points 
• Open your resource to see if your teacher has added additional comments in 

your Word or OneNote documents too 
• Open your resource to edit your work 



• Close the resource and select Turn in Again if your teacher asked you to re-
submit an assignment 

 
  

  
  

Additional Resources: 
Assignments and Grades in your Class Team 
Microsoft Teams Quick Start Guide for Students 
  
  

  

  

https://support.microsoft.com/en-us/office/assignments-and-grades-in-your-class-team-7cb294be-2c63-4f2d-acf2-299329bcd5bf?ns=msteamsedutr&version=16&ui=en-us&rs=en-us&ad=us#ID0EABAAA=Students
https://support.microsoft.com/en-us/office/downloadable-guides-6bd3eb82-0a0f-43cc-a4d2-c9f4e7ebdf39#ID0EDBAAA=Students

