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NORTH DUNDAS DISTRICT HIGH SCHOOL

Mission Statement

North Dundas is dedicated to providing a productive and safe learning environment,
fostering excellence in teaching and learning.

Vision Statement

North Dundas District High School will help students to acquire the knowledge, skills,
attitudes, and values to be successful in an evolving world.

Values Statements

As a community of learners we value:

« Respect

o Diversity

o  Therecognition of individuality in learning styles

o  Honesty, integrity, fairness and teamwork

e Health and wellness

e  Prideinour school

«  Strong school spirit

o Positive links between family, school and community

Message from the Principal

North Dundas District High School has a proud tradition of excellence, achievement
and leadership opportunities. Over the years, the school has evolved to meet the needs of
all of our students, regardless of abilities, interests, or post-secondary ambitions. The
programs that we offer provide a wide variety of learning opportunities for our students.

We hope that students will not only enjoy academic success, but that they will also
become involved at North Dundas by joining a club or a team . This involvement will provide
additional positive experiences for students to enjoy and will impart fond memories of
their time at North Dundas.

We do our best to provide a positive and safe learning environment in which all
students are given the opportunity to succeed in developing the skills, knowledge, and
attitudes which will prepare them to be successful and responsible citizens.

Principal: Mr. Geoff Trasuk
Vice-Principal: Mr. Derek Cole
Office Administrator: Mrs. Cathy Carbino




PARENT/STUDENT HANDBOOK

Communication between parents, students, teachers and the community is very
important. This handbook, for both parents and students, is provided as a source of
general information about NDDHS.

Another communication tool is the internet. The school’s website is www.nddhs.ca.
General school information, current events, the annual Course Calendar and extra-
curricular activity information can be found on the website. A copy of this handbook can
also be found on the school website.

The website for the Upper Canada District School Board is www.ucdsb.on.ca.

School Calendar 2011-2012

Every student is given a copy of the school calendar which identifies each calendar
day with a corresponding ‘school day’ number based on the five-day rotation that is
followed at the school. The calendar provides the arrival time, class times and departure
times. School holidays and PA days are also shown on this calendar. The bell schedule and
the daily rotation chart can be found below:

Regular Day Bell Schedule:

BLOCK A 815 - 9:30
Break 2:30 - 9:35
BLOCK B 92:535-10:50
Break 10:50 - 11:00
BLOCK C 11:00-12:15
LUNCH 12:15 - 1:.00
BLOCKD 1:00 - 2:15
Five-Day Rotation:

Day 1 Day 2 Day 3 Day 4 Day 1
Period 1 | Period 2 | Period 3 | Period 4 | Period 1
Period 2 | Period1 | Period 4 | Period 3 | Period 2
Period 3 | Period4 | Period 1 | Period 2 | Period 3

LUNCH LUNCH LUNCH LUNCH LUNCH
Period 4 | Period 3 | Period 2 | Period 1 | Period 4
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School Office Hours

The school office is open from 7:15 a.m. until 3:15 p.m. The office is located just
inside the main doors of the school to the left.

The staff in the main office can be reached at 613-446-2328, ext. 0. All
teachers have voice mailboxes which can be accessed after dialing the main school
number.

Visitors to the School
Visitors to the school must report to the main office upon arrival.

Change in Personal Information
The school should be provided with up-to-date contact information for each

student. This is animportant communication link for the school. If you move, if your home,
work or cell phone numbers change, or if you have any other change in your personal
information that the school should be aware of, please send a note or call the school to
provide us with this new information.

Attendance Procedures
Attendance is an essential component of the learning process. An absence is
defined as being away from class for any reason other than a recognized school activity.

Absences

Parents/guardians are encouraged to call and advise the school if they are aware in
advance that their teen will be absent from school. A message may be left on the school
voicemail system. This system is available 24 hours a day by calling the main school
number at 613-4486-2326 and choosing ‘G’ after the greeting. Please follow the
prompts to leave a message.

When a student is absent and the school has not been informed, SYNERVOICE, the
automated attendance phone system, will call home in the evening. After receiving the
SYNERVOICE message, parents/guardians are then required to follow up with anoteora
telephone call to the office explaining the reason for their teen's absence.

Parents will be notified by teachers when a student’s attendance is having a
negative impact on the student’s learning or puts a student’s credit in jeopardy.

Lateness

Students are expected to be on time for their classes and to be prepared to learn.
If a student is late, he/she will be required to serve a 5-minute detention with the
classroom teacher. If the problem persists, the issue will be referred to the Vice-
Principal. Alunch time detention may be assigned and contact may be made with a
parent/guardian. It should be noted that continuous lateness by a student has a negative
impact on other students’ ability to learn.
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Leaving Early

Students must have parental permission prior to leaving the school during school
hours. It is the school’s responsibility to provide a safe environment requiring that a
parent/guardian be aware prior to their teen leaving the school. Students are asked to
please bring a note from home or to have a parent/guardian call the school when they are
leaving early.

lliness or Injury During the School Day

If a student becomes sick during the day, he/she should come to the main office
where parents will be notified. A health room is not available at the school. If a student is
injured while at school, appropriate action will be taken and parents will be notified.
Accident insurance covering school activities is available to all students; an accident
insurance pamphlet is sent home with each student in September.

Students with special health problems should advise their teachers. All serious
health issues should also be reported to the office at the beginning of the school year so
that this information can be kept on file.

Under School Board Policy 113 and Ontario legislation, students who are at risk
for anaphylaxis must be identified at the school. The school is required to maintain a file
for each anaphylactic student which includes proof of diagnosis, current treatment and
prescription(s), an emergency procedure and current contact information. Staff can be
pre-authorized to administer medication or to supervise a student while he or she takes
medication in response to an anaphylactic reaction if up-to-date information and the
consent of the parent/guardian are provided to the school. Parents in this situation are
asked to please ensure that the school is aware of their teen’s special needs.

Request for Homework
If your teen is absent from school for two or more days you may call the main office

to ask that teachers prepare homework. Please call the office as early in the day as
possible in order that work may be ready by the end of the school day. It will be available in
the main office for pick-up or may be given to another student to take home. If a student
is aware in advance that he/she will be absent from school, he/she is responsible to collect
homework from his/her teachers prior to the absence.

Student Services: Guidance and Career Education

The Guidance and Career Education Program is a vital and integral part of the
secondary school program. Through the program, students acquire the knowledge and the
skills that they need in order to learn effectively, to live and work cooperatively and
productively with a range of people, to set and pursue education and career goals, and to
carry out their social responsibilities. The program will be delivered through various
means, including classroom instruction, orientation and exit programs, completion of the

5




annual education plan, career exploration activities, and individual assistance and short-
term counselling.

The goals of the Guidance and Career Education Program are outlined in the policy
document entitled Choices Into Action: Guidance and Career Education Program Policy
for Elementary and Secondary Schools, 1999. To achieve these goals, counselors will
respond to students’ needs, as they arise, and

¢ assist with communication between students, teachers and parents

e inthe fall, interview each student new to the school as well as all graduating
students

¢ counsel students with academic difficulties after each reporting period

e plan Career Week activities, Take Your Teen To Work and other job shadowing
opportunities

e offer students school-to-work transition programs such as work preparation
seminars

¢ liaise with colleges, universities, community services and other professional
agencies

e organize and host visits from colleges and universities

e provide scholarship information

¢ coordinate small-group counselling sessions.

Annual Education Plan
Every student in grades 9 to 12 will prepare an Annual Education Plan with
assistance from parents and their teacher adviser. This planning process will help
students to set goals and to review and assess their achievements and progress along
the way. The plan will identify:
e the student’s goals for academic achievement
e course selections for the following year
e co-curricular activities and ways of exploring careers that are of interest to the
student (including cooperative education and work experience programs)
e possible post-secondary education or work goals.

Course Selection Process

Beginning in mid-February each year, students are required to complete a course
selection form for the following school year. The full Course Calendar is posted on the
school website (www.nddhs.ca) and printed copies are also available in the guidance office
for parents/students who prefer this format.

A Parent Information Night is held each year shortly after students receive their
course selection information to provide parents with an opportunity to review the
requirements of the Ontario Secondary School Diploma and to ask any questions that
they may have.
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It is important to check diploma requirements periodically throughout your teen’s
schooling. In addition to fulfilling course requirements, students are also required to
complete 40 hours of community service and to pass the Ontario Secondary School
Literacy Test.

What is Community Service?

As part of the Ontario Secondary School Diploma requirements, students must
complete a minimum of 40 hours of community service during their years in the secondary
school program.

Community service may take place in a variety of settings (e.g. not-for-profit
organizations, hospitals, community events, etc.). Students may not fulfill the
requirement through activities that are counted toward a credit (e.g. cooperative
education and work experience), through paid work, or by assuming duties normally
performed by a paid employee. This requirement is to be completed outside students’
normal instructional hours - that is, the activities are to take place in students’
designated lunch hours, after school, on weekends, or during school holidays. The Upper
Canada District School Board provides each student with a brochure outlining the
requirements for Community Service.

If you are unsure of whether your teen’s community service activity qualifies to earn
community service hours, please call the school at 446-2328.

What is the Ontario Secondary School Literacy Test (OSSLT)?

All students must pass the Ontario Secondary School Literacy Test in order to
earn a Secondary School Diploma. This test is designed by the Ontario Education Quality
and Accountability Office (EQAOQ) and is administered to Grade 10 students in March
each year. There is no limit to the number of times a student may retake the test.

Accommodations may be made only for students with an Individual Education Plan
(IEP) and in accordance with EQAO policies. A student whose IEP indicates that the
student is not working towards a Secondary School Diploma may, with parental consent
and the approval of the Principal, be exempted from writing the test.

Students who have been unsuccessful in passing the Literacy Test on at least two
occasions may be eligible to complete the designated Ontario Literacy Course on a
recommendation from the Principal. Students who successfully complete the Ontario
Literacy Course will meet the provincial literacy requirement for graduation.

Course Changes During the Year
Changes to a student’s timetable will be made only under exceptional

circumstances after the semester begins. In the first five days of the semester a
student may change courses with the advice of his/her guidance counsellor and with
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permission from a parent. After this time, a student may only make a change after
consultation with his/her guidance counsellor and teachers and only with the permission
of a parent and the Principal.

If a student (including a student with a completed IEP) withdraws from a grade 11
or 12 course within five instructional days following the issue of the first report card of
the semester, the withdrawal is not recorded on the student’s Ontario Student
Transcript (OST). If a student withdraws after this time, the withdrawal is recorded and
the student’s percentage grade at the time of the withdrawal is recorded on the OST.

Alternate Forms of Instruction
Alternate forms of instruction include co-operative education, on-line learning, and
correspondence courses.

Co-Operative Education and Work Experience Opportunities

Co-operative education courses consist of an in-school and an out-of-school
component. Co-operative education courses are credit courses based on Ministry of
Education guidelines. Out-of-school experience is closely related to and complements in-
school studies. The student’s experiential learning is carefully planned and activities are
closely monitored and evaluated.

Senior students interested in taking co-operative education must present their
request through their guidance counsellor or through a co-operative education teacher.
Selection of co-op credits will be based upon a student’s academic record, career goals,
and attitude. A student in the co-operative education program will be assigned a teacher
who will check on his/her progress and will serve as a link between the school and the
student.

Work experience, when offered, is part of a credit course and provides students
with a learning opportunity in the workplace for a limited period of time. Planned learning
experiences in the community can enhance the school program, familiarize students and
teachers with current workplace practices, increase students’ awareness of career
opportunities, provide concrete applications of curriculum, and give students and
teachers a better understanding of employers’ expectations.

Online Learning

Online courses offer Upper Canada District School Board students the flexibility to
access courses that might not otherwise be available to them and to choose the best
time of the day to learn. AllUCDSB courses are taught by qualified Upper Canada District
School Board teachers, and meet the curriculum requirements of the Ministry of
Education. The courses are offered in a semester format similar to in-school courses, and
a student can complete one (1) online course per semester. For more information on

c is




